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HKUSTSU WELCOMING FAIR 2017
[bookmark: _GoBack]APPLICATION FORM B (Workshop)
Name of Society: ___________________________________________________ Mail Box No.: _______
Name of PIC: ____________________________________ Contact Phone No.: _____________________ 
Proposed Room / Venue: ________________________________________________________________
Proposed Date of use (circle the appropriate choice):		9th Aug			10th Aug
Proposed Start time of the activity (including set-up): _____________
Proposed End time of the activity (including clear out): ____________
Name of the activity: ___________________________________________________________________
I apply to use the built-in audio /visual equipment (applicable to LG4 Common Rooms 1, 2 and 3): 
[image: ]Yes   		  [image: ]No
Activity descriptions (Please tick the appropriate box): 
· Outside participants:  [image: ]Yes (Number of outsiders: _____________________)  [image: ]No
· Is there any co-organizer? [image: ]Yes (Name: ______________________________)  [image: ]No
· Is there any sponsor? [image: ]Yes, with Sponsor name: ________________________ [image: ]No

I understand and accept the rules and conditions governing the use of sports facilities, student amenities and classrooms, and note that: 
1. Only sports societies can use sports amenities.
2. Users may be held responsible for any loss and damage to the facilities. Users should observe the Rules and Regulations of the booked venue. Penalty will be levied on no-show or irresponsible use of the venues and equipment.
3. Booking cannot be transferred, sublet or used for other purposes.
4. Information of the booking and the contact person may be released to University departments for administrative or publicity purposes.




Signature of applicant: _____________________ Society Chop: ____________________ 
Date of application: _______________________  
------------------------------------------------------------------------------------------------------------------------------------------
[image: ]
To: 	The Applicant,  
This is to confirm that this application is 
[image: ]accepted. 
[image: ]not accepted. 
            	____________________________		____________________________
       		 Authorized Signature 				     	Date  
Section B:  Full Details of Rundown, Equipment and Description for Activity


	Starting time 
	Ending
time 
	Equipment 
(with Code and requested amount) 
e.g.: H3 (1), M1(2)
	Name and full description of activity, activity rundown, and method of implementation 

	[bookmark: _Hlk264819642][bookmark: _Hlk264819593]
	
	
	Set-up 

	
	
	
	

	
	
	
	reinstate venue



	LG5313, LG5 Student Amenities, Hong Kong University of Science and Technology, Clear Water Bay, Kowloon, Hong Kong

	Tel 2335 1732˙Fax 2335 1728˙su_union@connect.ust.hk˙su.ust.hk
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